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1.001mue noj1o:keHus

1. TlpaBunma oOMeHa [JENOBHIMH TIOJapKaMH ¥ 3HAKAMH JIEJIOBOTO
rocrenpuuMcTBa (manee - IlpaBmma) paspaboTaHsl B COOTBETCTBUHU C
nonoxenussmu Koncrutyuun Poccniickont @enepanuu, OenepanbHOro 3aKk0Ha OT
25 nexabpst 2008 r. Ne 273-03 «O npoTHBOAECUCTBUN KOPPYILHUW» U HPUHITHIMU
B COOTBETCTBHH C HUMH JIOKAJTHLHBIMH aKTaMH OIOHKETHOTO MPOo(heCcCHOHATHLHOTO
oOpa3oBatensHOTO yupexaeHus Bomoroackoit ob6mactu «Bojoroackuit Koswiemk
cepBuca» (nanee - Komenx).

2. llpaBuia omnpenenstoT eauHble Uisi Bcex pabotHukoB Kosnemxka
TpeOOBaHMS K JAPEHUIO U MPUHATUIO IETIOBBIX MOIAPKOB.

3. Konnemx noaiepKuBaeT KOPIOPAaTUBHYIO KYJIbTYPY, B KOTOPOH JIETOBBIE
MOAApKH, KOPIOPATUBHOE TOCTENPHUUMCTBO U MIPEACTABUTEIIBCKUE MEPOIIPUSITHUS
paccMaTpHUBAKOTCS TOJBKO KAK WHCTPYMEHT [JISl YCTAHOBJICHHS U TOJJICPKAHUS
JIEJIOBBIX OTHOILIEHUWH M KakK MPOSBICHHUE OOUICHIPUHSTON BEXIUBOCTH B XOJI€
nestenpHocTh Komnemxa.

4. Komnemx UCXOIUT U3 TOTO, YTO JIOJTOBPEMEHHBIE JIEJIOBBIE OTHOLICHUS
OCHOBBIBAIOTCSl HA JOBEPUU U B3aUMHOM YBaKCHUHU. OTHOIICHUS, TP KOTOPHIX
HapyIIaeTcsl 3aKOH ¥ MPUHITUIIBI 1€JIOBOM 3TUKH, BpeasT penyrauuu Kosemxka u
YECTHOMY HMMEHU €ro pabOTHUKOB, W HE MOTLYT OOECHEYUTh YCTOWYUBOE
noiroBpeMeHHoe paszputue Kosemxka. Takoro pojia OTHOILIEHHS HE MOTYT OBITh
npueMIeMbl B IpakTuke padotsl Koiemxa.

5. [etictBue IlpaBun pacnpocTpansieTcss Ha Bcex paboTHukoB Komemxa,
BHE 3aBUCUMOCTHU OT YPOBHSI 3aHUMAeMOM JOJIKHOCTH.

6. Hannsie [IpaBuna npecieayroT cieayonue Heiu:

- o0ecreyeHue €IUHOOOPA3HOTO TMOHUMAHHUS POJM M MECTa JEJIOBBIX
MOAAPKOB, JIEJIOBOIO TOCTENPUUMCTBA, MPEACTABUTENBCKUX MEPONPUITUN B
nenoBou npaktuke Komnemxka,

- OCYILECTBJICHUE YIPABICHYECKOM M XO3AMCTBEHHOM JEATEIbHOCTH
Komnemka UCKITIOUMTENIBHO HAa OCHOBE HAJJICKAIIUX HOPM U MPaBUJI JIETOBOTO
MOBEJICHUS], 0a3UPYIOIMIUXCSd Ha MPUHIMIIAX KAadeCTBAa MPEIOCTABJICHUS YCIYT,
3aIUThl KOHKYPEHIIMU, HEOMYIICHUSI KOH(PIUKTa UHTEPECOB,;

- ONpejesieHue €IUHBIX I Bcex paboTHukoB Kosuemka TpeOoBaHMMl K
JApEHUI0 W TPUHSATUIO JIEJIOBBIX TOJApPKOB, K OpraHu3alid W Yy4acTHIO B
MPEACTABUTENBCKUX MEPOIPUATHSIX;

- MUHUMHU3HUPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOKHBIM 3JI0YTIOTPEOICHUEM
B 00J1aCTH TOJIAPKOB, MPEACTABUTENBCKUX Meponpuatuii. Hanbonee cepbe3HbIMU
U3 TaKUX PHUCKOB SBISIOTCS OMNACHOCTh TMOJAKYyNAa U  B3ATOYHHUYECTBO,
HECIIPaBEJIMBOCTh MO OTHOILIEHHUIO K KOHTpAareHTaMm, MNPOTEKUHUOHWU3M BHYTPHU
Komtemxka.

2. TpeOoBaHus1, npeabsABJIsieMbIe K 1€JIOBbIM MOJAPKAM M 3HAKAM
JA€JIOBOI'0 IOCTENPUMMCTBA

/. PabotHuku Komnemka MOTyT MOJy4yaTh J€JIOBbIE MOAAPKH, 3HAKU
JIEJIOBOrO0 TOCTENPUHMMCTBA TOJBKO HA OQUIMAIBHBIX MEPONPUATUAX, MpHU
YCJIOBHM, YTO OTO HE TMPOTUBOPEYUT TPEOOBAHUSIM AHTUKOPPYMLIMOHHOTO
3aKOHOAATENBLCTBA U HacToAIMM lIpaBunam.



8. Ilomapku u yciyru, NpyuHUMaeMble WM npenocTanisiembie Komemkem,
MEepPEeNaroTCs U NMPUHUMAKOTCA TOJIBKO OT mMeHu Kosuiemka B 1EeIoM, a HE Kak
MOJIapPOK WUJIU Mepeaya ero OT OTASIBHOTO pabOTHHUKA.

9. JlenoBble momapku, KOTOpble paboTHHKH OT uMeHu Komnemka MoryT
nepeaBarh JPYyruM JUIAM WM MPUHUMATh OT JAPYTUX JIUIl B CBSI3U CO CBOEH
TPYIAOBOM JEATEIBHOCTBIO, & TaKKE IPEACTABUTEIILCKAE PACXOJbl HA JEI0BOE
TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH CIEIYIOIIUM KPUTEPHUSIM:

- OBITH IPSIMO CBSA3aHBI C YCTaBHBIMH IeJisiMU AesitenbHOcTH Koemxa,
aM00 ¢ TMaMSATHBIMHM JaTamH, OOMIEesMHU, OOIIEHAITMOHAIBHBIMU TPA3THUKAMHU,
WUHBIMU COOBITHSIMU;

- ObITh pa3yMHO OOOCHOBaHHBIMHM, COpPa3MEPHBIMU UM HE SBISATHCA
MpeaMeTaMH POCKOIIIN;

- HE TPENICTaBIIATh COOOM CKPBHITOE BO3HATPaXKJICHUE 3a YCIYTY, JACHCTBUE
uin 0e3/1eCTBUE, MOMYCTUTENBCTBO UM TOKPOBUTENILCTBO, MIPEIOCTABICHUE TIPAB
WIN TPUHATHE ONPENEICHHBIX PEHIeHUH, JIMOO TOMBITKY OKa3aTh BIMUSHHE Ha
ITOJTY4aTels ¢ NTHOW HE3aKOHHOW WJIM HEATUYHOU LIEIIBIO;

- HE Cco3/JaBaTh [Js MOJydarenss o0s3aTelibCcTBa, CBSI3aHHBIE C €ro
CIIY>)KEOHBIM TIOJIO)KEHHEM WJIM HCIHOJHEHUEM CIIY>KEOHBIX (IOJKHOCTHBIX)
00s3aHHOCTEM;

- HE CO3/1aBaTh PEIYTAllMOHHOTO pUCKa s AenoBoro nmumka Koiemxka,
pPa0OTHUKOB M WHBIX JIUI[ B CIy4ae PACKPBITHUS HMH(POpPMAIIMH O COBEPIICHHBIX
MoAapKax U MOHECEHHBIX MPEICTABUTEIbCKUX pacxoaax;

- HE MPOTHUBOPEYUTH MPHUHIMIIAM M TPEOOBAHMSIM AHTUKOPPYIIIMOHHOTO
3akoHonarenbcTBa Poccuiickor denepanuy, aHTUKOPPYILIMOHHOW ITOJIUTHUKHU
Komnemxa, Konekcy »tuku u city:xeOHOro moBefieHUs: paboTHukoB Komiemxa u
OOILIECTPUHATHIM HOPMaM MOPaJd U HPAaBCTBEHHOCTH.

10. /lenmoBbie moOAapku, B TOM YHCJIE B BHJE OKa3aHUS YCIyT, 3HAKOB
0Cc000r0 BHUMAHHUS M YUaCTHs B Pa3BIEKATEIbHBIX U AHAIIOTUYHBIX MEPOIPHUATHSIX
HE JOJDKHBI CTaBUTh IPUHHUMAIOLIYIO CTOPOHY B 3aBUCHMOE IIOJIOKEHUE,
MPUBOJUTH K BOBHUKHOBEHUIO KAKUX-JIMOO BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI
MOJTy4aTesisi WM OKa3bIBaTh BIMSHUE HA O0BEKTUBHOCTD €T0 JICJIOBBIX CYXICHUHN U
pELIEHUN.

11.CtoumMocTh U MEPUOUYHOCTD TAPEHUS U TIOJYYSHUS JICJIOBBIX MOJapPKOB
W/WIA y4acTUsl B MPEJCTABUTEIBLCKUX MEPOIPHUITHSIX OJHOIO M TOTO K€ JHuIla
JIOJDKHBI OTIPEACIIATHCS IETI0OBOM HEOOXOIMMOCTHIO U OBITH Pa3yMHBIMH.

12. B kadectBe mnomapkoB pabotHuku Koiemka TOMKHBI CTPEMHUTHCS
UCIIOJIb30BaTh B MAaKCUMAaJIbHO JIOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPHI,
MpEAMETHI U U3JIeNus, UMerolne cuMBoInKy Koimemxa.

13. Tlomapku ¥ yciayrd HE JOJKHBI CTaBUTh MOJI COMHEHHE MUMUIDK WIH
nenoByto penyTaruio Komiemka uinm ero pabOTHHKOB.

3. IIpaBa u o0s13aHHOCTH padoTHUKOB KoJuten:xa npu oOMeHe
J1eJIOBBIMHM MOJAAPKAMH ¥ 3HAKAMM /1€JI0BOT0 rOCTeNPUUMCTBA



14. PaGotHuku, npeactaBisisi uHTepechl Komnemka uian ASHCTBYS OT €ro
UMEHHU, JOJKHBI COONIOAATh TPAHUIBl JIOMYCTUMOTO TMOBEICHUS NpU OOMEHe
JIETIOBBIMU MOAapKaMU U MPOSBICHUH JEJIOBOT0O TOCTEIPUUMCTBA.

15. Pabotauku Kosmremka BmpaBe MapuTh TPETHUM JIMIAM M TOJIy4aTh OT
HUX JICJIOBBIC TMOJAPKU, OPraHU30BbIBATH M YYAaCTBOBATh B MPEACTABUTEIIHCKUX
MEPONPUSITUSIX, €CIIU 3TO 3aKOHHO, TUYHO U JIEJIA€TCSI UCKIIIOUUTENBHO B JETOBBIX
LETISIX, ONpeieNIeHHbIX HacTosiuMu [IpaBunamu.

16. Ilpm mrOOBIX COMHEHHSX B TPABOMEPHOCTH WU ATHYHOCTH CBOUX
nevictBuii  pabotHuku  Kosutemxka  o0s3aHBI  MOCTaBUTh B HM3BECTHOCTH
pykoBoautens Komiemxka U IpOKOHCYJIBTUPOBATHCS C HUM, TIPEXK/IE YeM JapUTh
WIM TOJyYaTh MOJApKU WM YYacTBOBAaTh B T€X WJIM WHBIX MPEACTABUTEIHCKHUX
MEpOTPUATHSIX.

17. Ilpm mnonydeHWHd J[AENOBOTO TMOJapKa WJIM 3HAKOB JIEJIOBOTO
rocreripuuMcTBa  paboTHukM Komnemka o0sd3aHbl  NPUHUMATh  MEPhl 10
HEJIOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEHHSI KOH(IMKTA HHTEPECOB.

18. PaGotauku Komemxka He BIpaBe UCIOIB30BAThH CIIYKEOHOE MOJIOKEHHUE
B JIMYHBIX 1IEJISIX, BKJIIOYas UCMOJIb30BaHue umyiiectBa Kosnemka, B ToM yucie:

- JUIA TOJIy4EHHUs TMOJIapKOB, BO3HATPAXKJICHUS W HHBIX BBITOJA I CeOst
JUYHO M JAPYIHX JiMll B oOMeH Ha oka3zanue KosuiemxeM Kakux-inu0o yCIiyr,
OCYILIECTBJICHUSI JIMOO HEOCYIIECCTBJICHUS OIpPEIEICHHbIX JEHCTBUH, Mepenadn
MH(OpMAaIUK, COCTABIIAIONIEN KOMMEPUECKYIO TalHY;

- JUIS TIOJIyYEHUS! TOJAPKOB, BO3HATPAXKICHUS W HHBIX BBITOJA JJisi ceOst
JUYHO W JPYTUX JUIll B mpolecce BeaeHus aen Komtemxa, B TOM 4ucie, Kak 1o,
TaK W TOCIJIE TPOBEACHUS MEPETOBOPOB O 3AKIIOYEHUU TPaKIAHCKO-IPABOBBIX
JIOTOBOPOB U MHBIX CHIEJIOK.

19. PabGornukam Komnemka HeE peKOMEHIyeTCsl TNPUHUMATH — WIU
nepeIapuBaTh MOJAPKU JUOO YCIyrd B JIIOOOM BUJIE OT TPETHUX JIUI] B Ka4eCTBE
0J1aroIapHOCTH 32 COBEPIIEHHYIO YCIIYTY WIH JIaHHBIN COBET.

20. He momyckaercs mepenaBaTh W MPUHUMATH moaapku oT Kosiemka, ero
paOOTHUKOB U MPEICTABUTENCH B BUJE NCHEKHBIX CPEACTB, KaK HATUYHBIX, TaK U
OC€3HAIMYHBIX, HE3aBUCUMO OT BAJIIOTHI, @ TaKXKe B (popMe axiuii, OMIIMOHOB WM
WHBIX JINKBUJIHBIX IIEHHBIX OyMar.

21. Pabotnukm  Kommemka IOJDKHBI OKa3bIBaThCSA OT TIPEIJIOKCHHMA,
MOJYyYEHHUsI TTOJAPKOB, OIJIAThI MX PACXOJOB U T.M., KOTJA MOJ0OHBIE JEHCTBUS
MOTYT TMOBJHMATh WM CO3/1aTh BIEYATIEHUWE O BIUSAHUM HA HCXOJ CJHEJIKH,
pe3yabTatT NPOBEICHHS TOProB, Ha MpuHUMaemblie KosuiemxeM peiieHus 1 T.1.

22. Pabotnuku Komnemxka He npuemitor Koppyniuu. [logapku He TOTKHBI
OBITH WCIIOJIB30BAHBI JIJISl AAYU/TIONYYEHHUS B3STOK WM KOPPYMIIMU B JIFOOBIX €€
MPOSIBJICHUSIX.

23. PaGoramk Komiemka He BmpaBe mpejjaraTb TPETbHM JIMIAM HWIIH
MPUHUMATh OT TAKOBBIX IMOJAPKH, BBIIJIATHI, KOMIEHCAIMK U T.I. CTOMMOCTBIO
cbitie 3000 (Tpex Thics4) pyOJiei Uiid He COBMECTUMBIE C 3aKOHHOM MPaKTHUKOM
nenoBeix oTHomieHWi. Ecnmu pabotHuky Kosemxka mnpensararorcs Mog00HBIC
MOJapKHU WJIW J€HBIU, OH 00s13aH HEMEIJICHHO 00 3ToM pykoBoauTento Kosiemxka.

24. Pabotnuk Komiemka, KOTOpOMY TIpU BBINOJHEHUHM JOJDKHOCTHBIX
00sI3aHHOCTEM TMpeJyiaraloTcsl MOJapKU WM WHOE BO3HArPaKJCHHE, KOTOphIE
CIIOCOOHBI TOBJIMATH Ha IMOJTOTABIMBAEMbIC W/UIW MPUHUMAEMbIE UM PEIICHHS
WJIM OKa3aTh BIMSHUE Ha €ro aeicTBue/ 0e3aeiicTBUE, JOJDKEH:



- OTKa3aThCs OT HUX W HEMEIJICHHO YBEIOMHTH pykoBoautens Komremxka o
(dakTe mpeaIoKeHUsl o1apka (BO3HArpaxacHus);

- UCKJIIOYUTH JAJbHEHIINEe KOHTAKTHl C JIUIIOM, TPEIJIOKUBIIAM TOIaPOK
WIM BO3HATPaXICHHWE, €CIM TOJBKO OTO HE CBSA3aHO CO CIy)KeOHOM
HEOOXOINMOCTEIO;

- B Clly4ae, €ClId MOAApOK WM BO3HATPAXKIACHHE HE TPEICTABIISCTCS
BO3MOKHBIM OTKJIOHWTh WJIM BO3BPATHTh, IMEPEIATh €ro C COOTBETCTBYIOIICH
CITyKEOHOW 3amMCKON Il TPUHSATHS COOTBETCTBYIONIUX MEP PYKOBOIUTEIIO
Komremka u mpomobkuTh paboTy B ycTaHOBJICHHOM B Kosutemxke mopsake Ha
BOTIPOCOM, C KOTOPBIM OBLT CBsI3aH MOJapOK WIIM BO3HATPaAXKICHHUE.

25. B cnydae BO3HMKHOBEHHS KOH(IMKTa WHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(JIMKTAa MHTEPECOB MPHU MOJYyUYECHUHU JCIOBOTO MOAApKa HIIH
3HAKOB JIEJIOBOIO TOCTENPUUMCTBA paboTHHK Kosutemka o0s3aH B MUCHMEHHOU
dopMe yBeAOMHTH 00 OTOM JIOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
POTUBOJICHCTBAE KOPPYNIIMH, B COOTBETCTBUU ¢ I[lopsakoMm yBemoMIIeHHUs

paboromareinst 0 KOH(IHKTE HHTEpecoB, IPUHATHIM B Kosutemxke.

26. Pabotnukam Kosnemka 3anpemaercs:

- CaMOCTOSITEJIBHO PUHUMATh MPEIOKEHNUS OT OpraHU3aluil MU TPETbUX
JUIl O BPYYEHUM JEJIOBBIX MOJAAPKOB M 00 OKa3aHWU 3HAKOB JIE€JIOBOTO
rOCTEPUUMCTBA;

- TMpUHMMATh 0e€3 corjacoBaHus ¢ pykoBoautenem Kostemxa enoBbie
MOJapKU M 3HAKH JEJIOBOTO TOCTEHNPUHMMCTBA B XOJI€ TMPOBEACHUS JEIOBBIX
MIEPETOBOPOB, MPHU 3aKIIOUEHHWU JOTOBOPOB, a TaKKE€ B HWHBIX CIIyYasX, KOrma
1o/1I00HbIe IEWCTBUSA MOTYT MOBJIUATH WM CO3/1aTh BIEUYATICHHWE 00 MX BIUSHUH
Ha PUHUMAEMbIC PEIICHUS;

- IPUHUMATH JICTIOBBIC TIOJAPKH W 3HAKU JEJIOBOTO TOCTEMPUUMCTBA B XOJI€
NPOBEJCHUSI TOPrOB M BO BpEeMS TMPSAMBIX [EPETOBOPOB TMPHU 3aKIIOUECHUHU
JIOTOBOPOB (KOHTPAKTOB);

- MPOCUTH, TPEOOBATh, BBIHYXAATh OPraHU3ALUNA UM TPETbUX JIUI 1APUTh
UM MO0 MX POJCTBEHHUKaM JIEJIOBbIE MOJAPKH /MM OKa3bIBaTh B UX IOJb3Y
3HAKH JIeJI0BOTO TOCTENPUUMCTBA;

- IPUHUMATh MOJAPKU B BUJI€ HAJTMUHBIX, OC3HAIIMYHBIX IEHEKHBIX CPEICTB,
LEHHBIX OyMar, AparolueHHbIX METAJIOB.

27. Konnemx MOXET MPUHSATH PElIeHre 00 y4acTHH B OJaroTBOPUTEIBHBIX
MEPOMPHUITHIX, HANPABICHHBIX Ha CO3JaHUE W ymnpodeHune nMmumxa Kosmemxka.
[Ipu 5ToM TuIaH U OIOKET y4acTHs B JAHHBIX MEPOMPHUATHSIX YTBEPXKIACTCs
pykoBoguteneM Koimemxka.

28. B cmywae ocymiecTBIEHHS CIIOHCOPCKHX, OJarOTBOPUTEIHHBIX
porpaMm Komnmemkx  mommKeH TpeaBapUTENbHO — YIOCTOBEPHTHCS, UTO
npenocraBisiemass  Komnemkem  momomis He  OyleT  HCIONBb30BaHA B
KOPPYNIMOHHBIX IEJISX WM UHBIM HE3aKOHHBIM ITyTEM.

29. Ilpum B3aUMOJEHCTBUM C JIMLAMH, 3aHUMAIOMIMMU JOJKHOCTH
rOCy/IapCTBEHHOM (MYyHUIMIAIBbHOMN) CIyXkObl, CIEAyeT pPYKOBOJCTBOBATHCS
HOpMaMH, pEryJUpyIOIIUMUA 3TUYECKME HOPMBI U TpaBuUjia CIyKEOHOro
MOBEJICHUS TOCYIaPCTBEHHBIX (MYHHUIIUIAIBHBIX) CITYKAIIHX.

30. Heucnonnenue nacrosmmx IIpaBuim MOXeT cTaTh OCHOBaHHEM IS
OpUMEHEHUs K pabOTHUKY Mep [IUCIUIUIMHAPHOTO, aJMHUHUCTPATUBHOTO,



YIOJIOBHOTO W  TPaXKJIAHCKO-TIPABOBOT'O  XapakTepa B  COOTBETCTBUHM €
JEeUCTBYIOIUM 3aKOHOATEILCTBOM.

4. Obaacts npumenenus Ipasun
31. Hacrosmue [IpaBuna mojuiexaT MPUMEHEHHUIO BHE 3aBUCHUMOCTH OT
TOr0, KakuM o0Opa3oM IEepefaroTCsi JAEJIOBbIE IIOJApKU W 3HAKU JIEJI0BOTO
TOCTENPUMMCTBA: HAPAMYIO HIIA YePe3 MOCPEIHUKOB.
32. Hacrosimue [IpaBuia sSBASIOTCS 00s3aTeNbHBIMU TSI BCEX PaOOTHHUKOB
KoJuIeaka B nepuoa padbotsl B Komtemxke.
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